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Purpose 

• The purpose of a questionnaire for the labour cost survey is to 
enable the sample establishments to furnish the required data 
and information in accordance with uniform Concepts, 
definitions and procedures prescribed for data collection by 
the planners of the survey. 

• The questionnaire for the labour cost survey should be 
designed in such a way as to provide, in addition to the total 
labour cost, data on the wage measures, “compensation of 
employees” and “annual earnings” 
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Principles 

• The questionnaire should include only such items as are 
essential and relevant to the survey objectives and should 
be accompanied by instructions explaining how it should be 
completed.  

• All concepts, definitions and other terms used in the 
questionnaire should be explained clearly and unambiguously. 

• The feasibility of collecting data in the prescribed manner 
should be tested under actual field conditions before finalizing 
the questionnaire. 
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Principles 

• These objectives can be broadly achieved if the questionnaire 
is designed to collect data according to the International 
Standard Classification of Labour Cost components. 

• If necessary, the questionnaire should also provide for the 
collection of data on the total labour cost of establishment-run 
programmes such as vocational training, housing services, 
medical care and health services and welfare services. 
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Recommended Questionnaire 

• The questionnaire consists of three main parts, A, B and C. 

• Part A relates to general establishment information. 

– It is divided into two main items: 

• Identification particulars and characteristics of the sample establishment. 

• Characteristics of the establishment cover the main product or the main 
activity of the establishment and the average number of employees during 
the reference year, classified according to wage earners and salaried 
employees and also by sex.  

• Further items relevant to the national situation may also be 
included 
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Recommended Questionnaire 

• Part B refers to the data concerning labour cost and its 
components. The reference period for which the data are to 
be collected is one year, preferably the calendar year. 

• The Standard Classification is further subdivided in respect of 
certain components. The purpose of this subdivision is to 
disaggregate certain elements, so that it is possible to 
aggregate them with other elements in order to have a 
measure of annual earnings with a close correspondence to 
the concept of earnings used in regular earnings statistics 
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Recommended Questionnaire 
• Part C is designed to collect data on hours of work 

corresponding to the labour cost data.  

• The reference period for collection of data on hours of work is 
the same year as for labour cost data.  

• Information should be obtained separately for wage earners 
and salaried employees.  

• In the last column the total for the two categories should be 
shown, representing the hours of work for all employees.  
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Recommended Questionnaire 
• This section is designed so that data on hours actually worked 

may be shown separately from data on hours paid for but not 
worked.  

• The total number of hours actually worked comprises the 
number of normal-time hours worked and the number of 
overtime hours worked, including hours worked during public 
and other holidays.  

• The item "number of hours paid for but not worked" is divided 
into five categories: vacation, holiday, sick leave, civic and 
personal leave, and other leave (to be specified). 
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Important Establishment Programmes 

• For labour cost of important establishment programmes, such 
as housing services, medical care and health services, 
vocational training and welfare services are shown as an 
example below. 

• The vocational training programme is used in the example. 

• Cost of vocational training comprises two parts:  

– The first is the cost of vocational training other than the cost of 
personnel running the programme;.  

– The second part relates to the cost of staff running the 
establishment programme on vocational training 
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